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1. OBIIME MOJIOKEHUSA

NuBenTtapuzanmonHass KOMHCCHUSI — 9TO TpodeccuoHaibHOe O00BeAMHEHHE pPAOOTHUKOB,
3aMHTEPECOBAHHBIX B ()OpME KOJUIEKTUBHOTO COTPYIHHYECTBA IO BBIABICHHIO (PAKTHUECKOTO
Hannuug umymniectsa I'B/IOY ero cocrosHue u OleHKa, KOTOPbIE COMOCTABISIOTCS C JAaHHBIMU
OyXraJITepCKOro yuerta.

WuBeHTapu3anys MMYLIECTBA M (PMHAHCOBBIX 0053aTENBLCTB NPOBOJUTCA B COOTBETCTBHU C
HOPMaTUBHO-TIPaBOBBIMU akTaMu MuHucTepcTBa puHaHcoB Poccuiickoit @enepanum.

2. HEJb JEATEJBHOCTU KOMUCCHUHA

2.1. O6ecnieyeHre KOHTPOJIS 32 COXPAHHOCTbIO OFOJIKETHBIX CPE/ICTB U CPEACTB, NOJIYYEHHBIX 32
cueT BHEOIO/PKETHBIX NCTOYHHUKOB, U TIPOBEPKA JOCTOBEPHOCTH JAHHBIX OyXTaJTepCKOrO ydeTa
1 OyXraiaTepckoi OTYETHOCTH.

3. OPTAHM3AIIUSI PABOTHI HHBEHTAPU3AIIMOHHOM KOMUCCHUN

3.1. uBeHTapu3anMoHHas Komuccus aeucTpyet Ha 6aze ['BJJOY Nell6.

3.2. B cocTaB MHBEHTapU3allMOHHOW KOMUCCHUU BKJIKOUAIOTCA MPEICTABUTEIN aIMUHUCTPALlN
I'BAOY Nell6, paboTHUKHN OYXTaITEPCKON CIYXKOBI, APYTHE CICITUATUCTHI.

3.3. CoznaHue TOCTOSHHO JEHCTBYIOLIEH WHBEHTAPU3ALMOHHON KOMHUCCHUU O(QOpMIISETCS
npuka3om 3aseayromiero ['6JIOY Nell6.

3.4 3aseayrommii 'BJIOY Nell6 co3maeT yciioBus, OOECIEUHBAIONIUE IOJHYIO M TOUYHYIO
MPOBEPKY (haKTHUECKOTO HAJTUYH UMYIIECTBA B YCTAHOBJICHHBIE CPOKH (0OecreueHue: pabouei
CWJION JJIsl IEPEBEIINBAaHNS U NEPEMEIIEHHS MPOAYKTOB MUTAHUS HA CKIAA€ U IPYTUX I'PYy30B,
TEXHUYECKH HCIPABHBIM BECOBBIM  XO3SIMICTBOM, HW3MEPHUTEIbHBIMA UM  KOHTPOJIbHBIMH
npubopamu, MEpHO Tapoii).

3.5. B otyeTHOM roay MOXeT ObITh MPOBEACHO HECKOJIBKO MHBEHTAPHU3AIU, IPU 3TOM JlaTa UX
MIPOBEJICHUS, IepeYeHb UMYILECTBA U (PMHAHCOBBIX 0053aTEIBCTB, MPOBEPSIEMBIX MPU KaXI0H U3
HUX, ycTaHaBiuBaercs 3asenyromiero ['bJIOY 3a uckitoueHuem ciyyaeB, KOrJa MpOBEIECHUE
WHBEHTapH3alMU 0053aTENIbHO.

WHBeHTapu3anuss OCHOBHBIX CpPEICTB IPOBOAMTHCS OAMH pa3 B roxa. IlianoByro
MHBEHTapU3aIHIO 11eJIeCO00pa3HO HAaUMHATE 1-To YKcia Mecsna.

B onpeneneHHbIX ciiydasiX IpOBOAUTCS BHENJIAHOBASI MHBEHTapU3aLIMsL:

o TIpU TIEpeaue UMYILECTBA B apEH/Y, BBIKYIIE, IPOJAXKE;

o TIEpE] COCTABICHHUEM T'OI0BOM OYXTalTepCKOi OTUETHOCTH;

o IPU CMEHE MAaTEPUAIIbHO OTBETCTBEHHBIX JIUIL;

o TIPY BBISBJICHUU (DAKTOB XUIIEHUS, 3I0yIOTPEOICHHS UM TIOPYX UMYLIECTBA;

o B Cllydyae CTUXUHHOTO OENCTBUS, MOXapa, WIN APYTUX YpEe3BbIYAMHBIX CUTYallUi, BbI3BAHHBIX
9KCTPEMAJIbHBIMU YCIIOBUSIMU;

o Ipu peopranuzauuu win muksuaanuu 'OV,

¢ B JpPYTHUX CiIy4asX, MPeJyCMOTPEHHBIX JEUCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

3.6. Jlo Hauana npoBepkH (HAKTUYECKOTO HATMYUS UMYIIECTBA HHBEHTAPU3AIMOHHAS KOMHUCCHUS
JOJDKHA TIONYYUTh TIOCJIEJHHE HAa MOMEHT WHBEHTApU3AIMHM IPHUXOJHBIE M PACXOJHBIC
JOKYMEHTBI WJIM OTYETHI O IBUKEHUU MaTePHAIIbHBIX IEHHOCTEH.

OTr wmaTtepuanbHO OTBETCTBEHHBIX JIMII TOJTY4YAlOTCS PACHUCKM O TOM, YTO K Hayaly
WHBEHTapHU3alMi BCE pPACXOJHbIE M TMPUXOJHBIE JTOKYMEHTHl Ha HUMYIIECTBO CAAaHbl B



OyXrajaTepuio UM mepeaaHbl KOMUCCHH U BCE IEHHOCTH, MTOCTYMUBIINE HA UX OTBETCTBEHHOCTD,
OTIPUXOJIOBAHBI, & BHIOBIBIINE — CITCAHBI B PACXO]I.

3.7. Ecnam wWHBEHTapu3alus HWMYIIECTBA NPOBOJUTCS B TEYCHHE HECKOIBKUX JHEH, TO
MOMEIIEHHUs, T/Ie XPaHATCS MaTepualbHbIE IICHHOCTH, Ha BpeMsS JIUTEIHHOTO OTCYTCTBHS
WHBEHTapHU3aI[MOHHON KOMHCCHH JOJDKHBI OBITH OmnedaTtaHbl. Bo BpeMs mepephlBOB B padboTe
WHBEHTAPHU3AIIMOHHON KOMHCCUU OIHMCH JIOJDKHBI XPAHUTHCS B SIIIUKE B 3aKPHITOM ITOMEIICHHH,
TJIe CBOJMTCS WHBEHTAPH3AITHS.

3.8. VIHBeHTapHU3aIllMOHHAS KOMHCCHS OOCCIICYMBACT TOJHOTY W TOYHOCTh BHECCHHS B OIUCH
JaHHBIX O (PAKTHUYECKHUX OCTaTKaX OCHOBHBIX CPEJICTB, 3aMacOB, TOBAPOB, JCHEKHBIX CPENICTB,
JIpYyroro HMMYyIIECTBA M (PUHAHCOBBIX 0053aTENbCTB, MPABWIBHOCTh W CBOCBPEMEHHOCTH
oopmMIeHHs MaTepUaIOB HHBEHTAPU3AIIHH.

[IpencenarTeslb WHBEHTApPH3AIMOHHONM KOMHCCHH BH3HPYET BCE TIPUXOIHBIC W PACXOIHBIC
JOKYMEHTBI, TpPHWIOXKEHHbIE K orderam. @DakTUYecKOoe HaJWMuMe UMYIIeCTBA TpHU
WHBEHTapHU3aIlMl ONpEeIeNsieTcss MyTeM o00sA3aTeIbHOr0 TOJICYeTa, B3BEIIMBaHUS, oOMepa.
[IpoBepka (hakTHUECKOrO HAIWYUS HMMYIIECTBA MPOU3BOAUTCA TpPU 00S3aTEIHHOM YYacTUH
MaTepUAIbHO OTBETCTBEHHBIX JIUII.

3.9. Onucu B IBYX 2K3€MIUISIpax MOAMUCHIBAIOT BCE WICHBl MHBEHTAPU3AIMOHHON KOMHUCCUU U
MaTepHaLHO OTBETCTBCHHBIE JIUIIA.

3.10. Ilo okoOHYaHWMM WHBEHTApU3aLMU MOTYT TPOBOJUTHCA KOHTPOJIbHBIE MPOBEPKU
MIPAaBUJIBLHOCTH €€ MPOBECHHS. Pe3ybTaThl KOHTPOJIBHBIX MMPOBEPOK MPABUIBHOCTH MPOBEIACHUS
WHBEHTApH3allMd O(OPMIIIFOTCS aKTOM W PETHCTPUPYIOTCSI B KHUTE Yyd4eTa KOHTPOJIbHBIX
TIPOBEPOK.

4. POPMbI AKTOB UHBEHTAPU3ALIUN

4.1. B coorBerctBUM ¢ 1. 4.1 MeToanueckux yka3aHUM 1O WHBEHTApU3allMUd HMMYIIECTBA W
(UHAHCOBBIX 00513aTENbCTB, YTBEPKACHHBIX MpukazoM Munduua Poccum ot 13.06.95 Ne 49,
CIIMYUTENIbHBIE BEJIOMOCTH COCTABISAIOTCS [0 HMYLIECTBY, IpPH HMHBEHTApPU3aLUUd KOTOPOTO
BBISIBJIEHBI OTKJIOHEHHS OT YUETHBIX JaHHBIX.

4.2. @opmbl CIMYUTENBHBIX BeAOMOCTEH pa3pabaThHIBAIOTCS HMCXOJs M3 TpeOOBaHMIA,
YCTaHOBJICHHBIX TNpWIOkeHHeM 3 K MHCTpykiuu mo OIKETHOMY YYeTy, YTBEpPKICHHOMN
npukazom Munduna Poccun ot 26.08.04 Ne 70H. HazBanHOE NpHII0KEHUE COACPIKUT MEPEUEHb
PETUCTpPOB OIOKETHOTO YUeTa C yKazaHUEeM 00s3aTeIbHBIX PEKBU3UTOB U MOKa3aTEJeH.

4.3. Ilpu nposenenun nHBeHTapusauuu B I'BJIOY pexomenayeTcst UCIONB30BaTh CIIETYIONINE
PETHUCTPBHL:

o KT MHBEHTapHU3alUHU N0 00beKTaM He()MHAHCOBBIX aKTHBOB;

¢ AKT O pe3y/IbTaTaX UHBEHTAPU3ALINH.

S. AHBEHTAPU3AIIUA HE@PUHAHCOBBIX AKTUBOB

5.1. Ilox HeMHAHCOBBIMU AKTHBAMHU MIOHUMAIOTCS BCE CPEICTBA OIOKETHOTO YUPEXKICHUS,
HMEIOIINE MaTepHaIbHO-BEIIECTBEHHYIO (hOPMY, B TOM UHUCIIE:

« OCHOBHBIE CPEJICTBA;

o HETIPOU3BEICHHbBIE aKTUBBI;

« HEMATEpPHUAJIbHBIE AKTHUBBI;

« MaTepuabHbIE 3aIachl.

5.2. Jlo Havasia ”HBEHTapU3allMd OCHOBHBIX CPEJICTB HEOOXOAMMO MPOBEPHUTH:



« HAJTMYKME U COCTOSTHUE HMHBEHTAPHBIX KaPTOUEK, NHBEHTAPHBIX KHUT, OMTUCEN U IPYTHX
PErUCTPOB aHAJTUTHUYECKOTO YUETa;

o HAJIMYME U COCTOSTHUE TEXHUYECKHUX MAclOPTOB WIH APYTOl TEXHUYECKOW JOKYMEHTAIUH;
 HAJIMUKE JTOKYMEHTOB Ha OCHOBHBIE CpPEJCTBA, claHHble uinu npunarsie I'BJI0Y B apenny miu
Ha XpaHeHue. Ilpu OTCYTCTBUU JOKYMEHTOB, HEOOXOAWMO OOECHEeUUTh WX TMOJIy4YeHHE WU
odopmIieHHE.

5.3. Ilpu uHBEHTapH3alMU OCHOBHBIX CPEACTB KOMHUCCHSI HPOU3BOJUT OCMOTP OOBEKTOB H
3aHOCUT B OIMCHU IOJHOE MX HAUMEHOBAaHUE, Ha3HAUCHHE, UHBEHTAPHbIE HOMEpPA U OCHOBHbIE
TEXHUYECKNE WM 3KCIUTyaTalluOHHbIE NoKa3aTenu. [Ipy nHBeHTapu3aluu 3/1aHusl, COOPYKEHUIN
U JIpYrod HEIBUKHUMOCTH KOMHUCCHUSI IPOBEPSET HAIMYUE JOKYMEHTOB, IMOATBEPKIAIOIINX
HaxO0XX/JICHUE YKa3aHHBIX 00BEKTOB B onepaTuBHOM yrpasieanu [ B/J0Y

5.4. Mammabel U 000pyIOBaHHUE SIBISIOTCS CAMOCTOSITEIbHBIMH WHBEHTAPHBIMU OOBEKTAMH M
3aHOCSATCS B OIUCH C YKa3aHHEM 3aBOJICKOTO HOMEpA M0 TEXHUYECKOMY MACIOPTy OpraHu3aluu
M3TOTOBUTENS, TOa BBIITYCKA, HA3HAYEHUS, MOILIHOCTH U T.I.

5.5. OOBEeKThl OCHOBHBIX CPEICTB, HAaXOJAILIUECS B OKCILTyaTalldd M pPaHEe OTHOCHUMBIE K
MaJOLEHHBIM TpEeAMETaM, HWHBEHTApPHU3YIOTCS MO MeCTaM HX HaXOXICHUS M MaTepUalbHO
OTBETCTBEHHBIM JIMIIaM, Ha XpaHEHUHU Y KOTOPBIX OHM HaxojsTcs. IHBeHTapHu3alus mpoBOAUTCS
IyTeM OCMOTpa Ka)XJ0ro mnpeamera. B omMcu mpeaMeTsl BHOCATCS 1O HAaUMEHOBAHMSIM B
COOTBETCTBUHM C HOMEHKJIATYpPOil, IPUHATON B OyxranrepckoMm ydeTte. Ha OCHOBHBIE CpelCTBa,
HE TPUTOJHBIE K HKCIUTyaTalliM W HE MOJJIeXkKallhe BOCCTAHOBJICHHIO, WHBEHTApHU3aI[MOHHAs
KOMUCCHSI COCTaBIISIET OTIENIbHYIO ONHCh C YKa3aHHEM BpPEMEHH BBOJIa B HSKCIUTyaTallMi0 U
MIPUYWH, PUBEIINX 3TH 00BEKTHI B HETOTHOCTH (TTOpYa, MOJHBIA U3HOC | T.I1.).

5.6. VHBeHTapu3anusi MaTepUalbHBIX LEHHOCTEH JOJDKHA, KaK IIPaBWIJIO, IMPOBOIAUTHCS B
MOPSAZIKE PACIONIOKEHUsI LIEHHOCTeH B JaHHOM moMmerieHnd. [Ipu XpaHeHHH MaTepHallbHBIX
LIEHHOCTEH B Pa3HbIX H30JMPOBAHHBIX MOMELICHUSIX Yy OJHOTO MaTepUaIbHO OTBETCTBEHHOTO
JUIa WHBEHTapH3alys MPOBOIAUTCS IMOCIEeI0BaTeNbHO 10 MecTaM XpaHeHud. [locie mpoBepku
LIEHHOCTEN BXOJ B IOMEIIEHNE 3aKPBIBAETCA U KOMHUCCHS MEPEXOUT sl paOOTHI B CIIEAYIOLIEE
nomenieHue. Komuccuss B NOpPUCYTCTBUM MAaTE€pUAIbHO OTBETCTBEHHOTO JIMIIA TMPOBEPSET
(dakTUYecKoe HaJIMuMe MAaTepUAIBHBIX 3aMacoB IyTeM o0s3aTeNbHOTO HX I[epecuera,
NepeBelIBaHus WM nepeMepuBanus. He pomyckaercs BHOCUTh B ONKCH JAaHHBIE 00 OCTaTKax
LIEHHOCTEN CO CJIOB MaT€PUAJIbHO OTBETCTBEHHBIX JIUII.

5.7. IlpeaMeTsl CHENOAEXK/bI, CTOJIOBOIO M IOCTEIBHOTO O€bs, OTIPABICHHbIE B CTHUPKY,
JTOJKHBI 3aMMCBIBATHCS] B MHBEHTAPU3ALMOHHYIO ONTUCh HA OCHOBAHUM 3aMKCH IIpUeMa IPSI3HOTO
Oenbs.

Tapa 3aHocuTCss B ONMCH IO BHAAM, I[€JI€BOMY Ha3HAUYEHUIO W KAaYECTBEHHOMY COCTOSIHHUIO
(HoBasi, OwIBIIAast B ymoTpeOieHuu, TpeOyromas peMoHTa U T.1.). Ha Tapy, mpumienmyio B
HEroJJHOCTb, WHBEHTAPU3ALMOHHON KOMHCCHEHN COCTaBISETCS aKT Ha CIHCAHME C YKa3aHHEM
MIPUYUH TOPYH.

5.8. Ompuxo0oBaHUE H3JIMIIKOB OCHOBHBIX CpPEJCTB, BBIABICHHBIX NpPU WHBEHTapH3alUH,
OTPAXKAETCs MO PHIHOYHON CTOMMOCTH MPHHATON MpoBoakou. [Ipu onmpuxogoBaHnu 0OHEKTOB
OCHOBHBIX CPEJICTB OPOPMIISIOTCS CIEAYIOUINE (POPMBI:

« AKT 0 mpueMe-Tiepeaue 00ObEKTa OCHOBHBIX CPEACTB (KpoMme 3[aHuil u coopyxkeHuit) (. No
0306001);

« AKT 0 mpueMe-niepenade 3aanus (coopyxenus) ¢. Ne 0306030);

« AKT 0 mpueMe-miepesiaue rpynn 00beKTOB OCHOBHBIX CPEJCTB (KpOMeE 3aHHUM U COOpPYKEHUN)
(. Ne 0306031).



5.9. OnHOBpeMEeHHO Ha 00BEKT 3aBoauTCs HBEeHTapHas KapTOuyKa ydyeTa OCHOBHBIX CPEJICTB,
(GOpMBI KOTOpBIX, HCXOJs M3 00s3aTeNbHBIX PEKBU3UTOB M IIOKa3aTelei, yTBepKIaeT
MYHUIUTATBHBINH  (DMHAHCOBBI OpraH. MarepuanbHO OTBETCTBEHHOE JIAIO, 32 KOTOPBIM
3aKpeIuIseTcsl JaHHbIM OOBEKT, JOJDKHO PACHHCaThCS B €ro IMOJyYeHHH, C yKa3aHHEM JIaThl
ONIPUXOJI0BAHNUS, M BKIIIOYMTh B MHBEHTAPHBIH CIIMCOK OCHOBHBIX CPEJICTB.

5.10. Cnucanue HeAOCTa4 OCHOBHBIX CpEACTB, OOpPA30BaBIIUXCS BCIEACTBUE CTUXHUIHBIX
OenCTBHII W WHBIX UYPE3BBIYAMHBIX CHUTYyalWid, OGOpMIISIETCS TNPUHATHIMH TIPOBOJKAMH TIO
0anaHCcoOBOW CTOMMOCTH.

5.11. CnucaHue OCHOBHBIX CpPEACTB BCIEACTBHE HENOCTAyd, YCTAHOBJIEHHOW IIpH
WHBEHTapHU3allii, OTHECEHHBIX 32 CUET BHUHOBHBIX JIUI, MPOU3BOJUTCS CIEAYIOIIEH CXeMOoun
MIPOBOJIOK:

o HAYHCIISIOTCS JTOXOJBI B CBSI3M C HEAOCTAuYeH, XWIIECHWSMH W Jp., OTHECEHHBIMH 3a CYET
BUHOBHBIX JIUI], 10 PHIHOYHON CTOMMOCTH;

o IPOU3BOANTCS CIIMCAHUE CTOMMOCTH 00bEKTa ¢ OaslaHca.

5.12. BbIObITHE OCHOBHBIX CPEJCTB OOPMIISETCS CIEAYIOIIMMU NEPBUYHBIMU JOKYMEHTAMHU:

« AKT 0 ciucanuu 00beKTa OCHOBHBIX cpeacTB (¢. Ne 0306003);

« AKT 0 ciiCaHuU TPy 00BEKTOB OCHOBHBIX cpeACTB (¢. Ne 0306033);

« AKT O CIIICAaHWH MATKOTO U X03s1icTBeHHOTO HHBEHTaps (. Ne 0504143);

6. AHBEHTAPU3AIIUS BJIAHKOB CTPOI'OMl OTYETHOCTH
7.1. Tlo GnaHkamM CTPOTOM OTYETHOCTH COCTaBIsAeTCS AKT WHBEHTapu3anuu. s crnumcaHus
OJIAHKOB CTPOTOH OTYETHOCTH NMPUMEHSETCS AKT O CIHMCAHUH. AKT TOANKCHIBACTCS WICHAMHU
KoMuccuu M yrBepkaaercs 3asenyromuM ['bJIOY Ha ocHOBaHMM BEIOMOCTH PacX0KJIEHUH IO
pe3yJpTaTaM UHBEHTApU3aLlNN.

[IpoBepka (daxTHueckoro Hajauuusi OJAHKOB JIOKYMEHTOB CTPOrOM  OTYETHOCTHU
MIPOU3BOJUTCS IO BUJAM OJIaHKOB, C YYETOM HAa4YaJIbHBIX U KOHEYHBIX HOMEPOB TE€X HJIM MHBIX
OJIAaHKOB, a TAK)KE 110 KaKJJOMY MECTY XpaHEHHUS M MaTEPUAIBHO OTBETCTBEHHBIM JIMIIAM.



